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TAX APPOINTMENT CHECKLIST

Personal Information

o Last year's income tax return If you are a new client
o Name, address, social security number, date of birth for yourself, spouse

and other dependents
o Copies of your driver's license and that of your spouse and dependents if

applicable
o Copies of Health Insurance Cards for each member of the family
o Email Address

•  Income

o Forms W-2, Wages
o  Interest, dividend income (1099-lnt, 1099-OID, 1099-Dlv)
o  Income from sale of stock or other property (1099-B, 1099-S)
o Dates of acquisition and records of your cost or other basis in property

your sold (if basis is not reported on 1099-B)
o Sale of Home information

o State/ Local income tax refunded

o Special assistance income
o Pension/ IRA/ Annuity Income (1099-R)
o Social Security income (1099-SSA)
o Alimony Income including name & social security number for ex spouse
o Gambling/ Lottery winnings and losses
o Jury Duty income
o Hobby income and expenses
o Foreign income
o Rental Income

o Self-Employment income
o Unemployment Income
o Contract/ Partnership/ Trust/ Estate Income

Expenses
o Dependent Care Costs
o Education/ Tuition Costs/ Materials Purchased






